Week 1. Intro to hardware
intro to word and windows explorer. Make, name, save, rename files and folders.

Week 2. Boot up, log on, internet
email, websites, URL addresses

Week 3. More emails, attachments, formatting, chatrooms, search engines, and saving favourites, 

Week 4. History, Internet options, printing from the web, saving from the web.

Week 5. Scanning sizing and saving images and desktop publishing and printing, 

Week 6.  Digital photos

Week 7. Special projects

Week 8. Special projects.

PC Maintenance: 3 weeks

Temp folders
Scan disc
defrag
disc clean

Add\remove hardware

Add/remove software

Settings and properties for drives, modem, mouse, keyboard, sound

Display settings – customisation.

Photoshop: 4 weeks

New file

Import from camera, scanner

Crop, bounding box, rotate, resize, .jpg, .gif, save for web, save for printing

Transparency, select area, lasso tool, magic wand, fill, gradient

Layers, filters, eraser, history, text, blending options

Fireworks 2 weeks
Animation, layers and frames, actions, objects and behaviours, export

Flash 4 weeks

Animation, timelines, objects, keyframes, twaining, 

Powerpoint 5 weeks


Import files, page setup, backgrounds, timing, transitions, dynamic text/images.

Digicam to print 2 weeks

Personal webpages using frontpage 5 weeks

Tags, URL’s, file addresses

Image formatting for web tables and text

Advanced html, using dreamweaver, adding java scripts, layers, meta tags

Filenames and File extensions for web

FTP

CD burning, 2 weeks

documents, images and audio 

Digital movie making

Sound editing 6 weeks
